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FORMAL COMPLAINT FORM (TITLE IX SEXUAL HARASSMENT)

Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681) is a federal law that prohibits discrimination based on the gender of students and employees of educational institutions which receive federal financial assistance. The Ross Education - Title IX Sexual Harassment/Sexual Misconduct Policy prohibits sexual discrimination in the form of sexual harassment, sexual assault, domestic violence, dating violence, stalking, retaliation, and complicity. This form complies with US Department of Education requirements, but it is not the only way in which an individual may submit a formal complaint. The formal complaint must be in writing, and signed by the Complainant or Title IX Coordinator, but can be in any form. If there is a procedural deficiency with any formal complaint form, the Title IX Coordinator will notify the Complainant of the deficiency and allow the correction of the formal complaint prior to filing.

Instructions:
If you believe that you or another have been the victim of sexual harassment, please fill out this form, sign as indicated below, and submit it by hand delivery, electronic mail, or U.S. mail using the contact information listed for the Title IX Coordinator.

NAME OF COMPLAINANT:	                                                                  DATE:	
EMAIL:						              	 	PHONE: 	
 
ADDRESS:
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IF YOU ARE A ROSS STUDENT:

PROGRAM:								CAMPUS: 


IF YOU ARE A ROSS EMPLOYEE:

TITLE:									CAMPUS OR OFFICE: 



NATURE OF GRIEVANCE: 

Please describe the action or actions you believe may constitute sexual harassment or sexual violence, in violation of Title IX.  Please provide as many specific, factual details as possible.

Please attach additional pages if necessary.  If you do so, please indicate the number of additional pages being attached.






Please provide the names of any and all individuals you believe may be responsible for the alleged harassment.





When and where did the alleged sexual harassment occur?  Please provide, to the extent possible, specific dates, times, and locations.









Please explain, if possible, how the alleged sexual harassment has impacted you or, if you were not the victim, any victims of the alleged sexual harassment.  This may include physical injuries, mental health effects, or ability to access or benefit from Ross educational programs.
 




Please provide the names and contact information of anyone who may have witnessed the alleged sexual harassment.





If you have reported these allegations to another person, please provide their names and contact information. 











Please list any evidence or other information you may believe is relevant to the allegations described above.  This may include evidence in your possession you intend to make available, or evidence you believe to be in Ross or others’ possession that may be relevant to this complaint.  Evidence could include, but is not limited to, audio or visual media, physical objects, online materials, text messages, voicemail messages, screen captures, emails.





Please describe the outcome or remedy you seek for this complaint. 





Please provide any additional information that may be helpful for Ross in reviewing this complaint. 







By signing below, you certify that the foregoing information is true and correct.

COMPLAINANT SIGNATURE:							DATE: 
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TITLE IX COORDINATOR SIGNATURE:					DATE: 



NOTICE TO COMPLAINANT: 

This document is a legal record of the allegations of sexual harassment that you have reported to Ross in order to request a formal investigation.  Please keep a copy of this completed form and any supporting documentation for your records. 

Any questions or concerns that you may have during this process may be directed to the Ross Title IX Coordinator:

Jeffrey Biltz
Vice President of Compliance
22800 Hall Road, Suite 800
Clinton Township, MI 48036-4805
jbiltz@rosseducation.edu
(810) 941-8066

If, after reviewing this complaint, the Title IX Coordinator finds that the allegations are not appropriate for a Title IX sexual harassment formal complaint process but should be investigated by Ross under a different policy or procedure, your formal complaint form will be forwarded to the appropriate Ross personnel in accordance with Ross policies.  You have the right to appeal any dismissal of your formal complaint, as detailed in the Ross Education - Title IX Sexual Harassment/Sexual Misconduct Policy.
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